Activating your Russell
Group Account

Before accessing any Russell Group systems such as emails or
hub, you will need to activate your account fully and set your

password.

What you will need:
‘Username provided in the email

-Temporary password issued in the email

‘Download the Microsoft Authenticator App on your mobile

Instructions :
1. Go to_http://outlook.office.com/

2. Enter the username provided
3. Click “Next”

4. Enter the temporary password
provided and click “Next”

5. This will open a box to update
your password to something YOU
can remember, You will need to
enter your temporary password 1st,
and then enter your preferred
password twice.

6. Once done, click ‘Sign In’
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11. Once done, click “Next”

12. You will get a notification on the
screen with a number and your
phone will give you a notification
that “someone is trying to log in” -
All you need to do is: on the phone,
enter the number on the screen, and
that is you DONE!

Need support?

-Contact our helpdesk team on

0141 810 8203

-Look out for Drop-In Sessions in your site.
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